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February 17, 2021

Jane Doe 
Energy Projects Manager, Capital Projects – Engineering
123 Main Street
PO Box 1001
Houston, TX 77182

Subject	:	Letter of Appreciation for Significant Achievement in Implementation Success

Dear Jane:

On behalf of {Partner Company}, it is my privilege to formally recognize your efforts to achieve plant-wide energy efficiency and cost savings. Your dedication to finding ways to carry out processes more efficiently will help our company remain economically and financially strong and achieve our energy efficiency and sustainability goals on both short and long term horizon.

I would like to take this opportunity to personally applaud your effort in {Steam Systems} area. The boiler modifications resulted in significant operational savings and helped achieve desired recognition from US Department of Energy through “Better Project" award. These efforts emphasize responsible corporate citizenship and bring much valuable community goodwill. Our company was able to meet energy intensity reduction goal ahead of target.

I would personally like to thank you for the hard work and demonstrated leadership.


Warmest Regards,





	2/17/2021
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Joe Doe

Executive President
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